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Summary book as much as possible to highlight the practicality and operability. and strive to cultivate the
reader's ability. The book is easy to understand. easy to understand. illustrations. and strive to relatively
complex computer operations technology concise. interesting presentation in front of the reader. The book is
divided into three parts: the first part is making determined efforts - the basic skills articles explain the
WindowsXP operating system to use the most popular base and skills. Pinyin input method and Wubi input
method. in order to reader can quickly grasp the basic knowledge of computer office. The second part is to
apply what they have learned - easily. office papers. computer office software office began to formally explain.
eg Word. Excel. and PowerPoint. and common office support: this in particular to explain the application of the
Internet in the computer office. for example. the use of the Internet for e-mail. search for data. video
conference. Learning of this. the reader can easily office. The third part is to sit back and relax - the day-to-day
maintenance chapter to explain the day-to-day office data backup. virus protection and maintenance of
computer hardware and maintenance. Through this learning. the office sit back and relax. will soon become a
reality. Directory first part of the preparations underway for - basic skills. Chapter 1. down-to-earth - to master
Windows XP 1.1 Windows XP first experience 1.2 Windows XP basics 1.3 manage files and folders...
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